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RECRUITMENT NOTIFICATION

No. lISJ/REC/A0/2020-21 Date: September 20, 2020

International Indian School Jeddah — a CBSE-affiliated Senior Secondary School under the patronage of
the Embassy of India, invites online applications only from locally available Indian citizens in KSA, for filling
up vacancy of Administrative Officer. The candidates having transferable igama will be preferred.
Candidates are required to apply online through www.iisjed.org . No other means / mode of submission

of application will be accepted. The recruitment test / interview will be conducted through offline mode.

The schedule of online submission of application is as follows:

Last Date of
Name of the Post Essential Qualifications & Experience Submission of
Application

Sl.
No.

e Qualification

A postgraduate in any discipline with a
degree or diploma in Administration /
Management or a Master’s degree in
01. | Administrative Officer management from a reputed university. October 5, 2020

e Experience

At least 15 years experience in the relevant
field, preferably in school administration.

Important

1. The qualifying degree should be 3-tier attested, viz. by Ministry of Human Recourses Development
(HRD), Ministry of External Affairs (MEA) and Royal Saudi Embassy (RSE).

2. Candidates are required to upload the copy of qualifying degrees, achievement and experience while
applying online along with a copy of class X certificate as proof of date of birth.

3. For any query please write to recruitment@iisjed.org

\ 2 )
Dr. Muzaffar Hassan
(Principal & HOI)




